

RE: MINDER™
Weekly Business Planner 


Keeping Your Business On Track
Week Of:  1/19/09



To Do ~Time Sensitive!
Dated
1.


 
/

2.


 
/

3.


 
/

4.


 
/

5.


 
/

6.


 
/

7.


 
/

Appointments/Activities

With:  
 D:  
/
 T/L:  
/


Focus:  



With:  
 D:  
/
 T/L:  
/


Focus:  



With:  
 D:  
/
 T/L:  
/


Focus:  



With:  
 D:  
/
 T/L:  
/


Focus:  



With:  
 D:  
/
 T/L:  
/


Focus:  



With:  
 D:  
/
 T/L:  
/


Focus:  



With:  
 D:  
/
 T/L:  
/


Focus:  



Networking Event

Event: 
 Date 
 Time 



Focus: 



To Do

1.



2.



3.




4.



5.



6.



7.


 
8.


 

9.



10.  



11.  



On-Going: 




Stop – Self-Awareness Check!



Immediate Goals ~ Now      Dated
1.  


2. 


3. 


4. 


5. 


CONNECT to MY PAIN & Desire
Professional Relationship Development


: 


: 


: 


: 


: 

What People/Issues Do I Need To Deal With?

With: 
 About: 




 By:
 
/


With: 
 About: 




 By:
 
/


With: 
 About: 




 By:
 
/



Decisions
By


 
/




 
/




 
/


Phone Calls

Business Vision
How much do you want this to be true? (0 – 10) 


Daily
AM: o M   o T   o W   o Th   o F   o  S   o  S
Visioning
PM:  o M   o T   o W   o Th   o F   o  S   o  S
Personal Maintenance

Breathe ~ Relax ~ Observe Your Feelings/Attitudes/Behaviors ~ Think Accurately/Realistically - Never Negatively ~ Ah! ~

What’s my current task? ~ Future Value of Current Focus?

Personal Options: 


Automatic Negative Thoughts
ANT: 


Disput: 


Mentor (Coach/Accountability Partner)
Name: 
 Last Contact: 
 Next: 



Task/Goal 
Time
Done By


 
 
/
/




 
 
/
/




 
 
/
/


Learn/Train/Practice/Coursework

Activity: 

Dates/Time: 


Preparation: 


Goal: 


Outcome: 


Validate & Encourage Success

What went well? Which strength-trait did you use?
M: 


T: 


W: 


T: 


F: 


Gratitudes

1.



2.




3.




Wish List

Reviews

Daily Performance Increasing Activities:

M:
o o o Breathe  o Contemplation  o Meditation
AM 
 PM 
 mins
T:
o o o Breathe  o Contemplation  o Meditation
AM 
 PM 
 mins
W:
o o o Breathe  o Contemplation  o Meditation
AM 
 PM 
 mins
T:
o o o Breathe  o Contemplation  o Meditation
AM 
 PM 
 mins
F
o o o Breathe  o Contemplation  o Meditation AM 
 PM 
 mins
S:
o o o Breathe  o Contemplation  o Meditation AM 
 PM 
 mins
S:
o o o Breathe  o Contemplation  o Meditation
AM 
 PM 
 mins
Weekly Performance Evaluation:
Communication: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Conflict Resol: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Emotional: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Phys. Present.: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Rel Building: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Spiritual/Values: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Technical: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Work Output: 

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
What are you doing right? 


What can you do better? 

What have you been doing over and above? 


What more will you do over and above? 

Your performance/motivational reminder is?

What is your mentor encouraging you to do?

Effective?  Poor 0 – 1 – 2 – 3 – 4 – 5 – 6 – 7 – 8 – 9 – 10 Excellent
Action needed: 

Monthly Highlights: 


 “Counting  
”

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 88 89 90 91 92 93 94 95 96 97 98 99 100
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